Admission Requirements

All regulations governing the Graduate School are designed to
equal or exceed the minimum criteria recommended by the Commission
on Colleges of the Southern Association of Colleges and Schools, the
Alabama State Department of Education, and specialized accreditation.
All regulations regarding admission, retention, and completion are
minimum, and departments, schools, and colleges may prescribe more
stringent requirements. Applicants are advised to check with the dean,
department chair, or program adviser in the academic area, or the Graduate
Admissions Ofce for degree requirements specifc to the degree sought.

Pre-Admission Procedures

Application Forms
Application forms for admission to the Graduate School are available
online at admissions.troy.edu The application should be submitted at
least one month before the frst day of the semester or term of intended
attendance. If fraudulent information is discovered on the application
form, a student may be administratively withdrawn.
Applications must include:
1. Acompleted online application form with fee;
2. Validated proof of earning a BA/BS degree from a regionally
accredited or otherwise approved college by submitting
oFcial transcripts from all universities attended;
3. Appropriate standardized admission exam, if required;
4. Aletter of recommendation; and
5. Other documentation supporting the application
Please see the following explanation of these application
requirements.
Consult the Troy University webpage at www.troy.edu/
applications-admissions/admissions-process-requirements/
graduate/index.html for additional information.

Admission Contact Information

Transcripts

The Graduate School requires all applicants to submit ofcial
transcripts (raised seal with Registrar's signature, security paper, and
without “Issued to Student” stamped on them) from their baccalaureate
degree granting institution and the last institution attended when
applicable. Any graduate coursework from a prior institution should
also be submitted. Troy University undergraduates do NOT need to
provide a transcript. All oFcial transcripts showing the completion of
the bachelor’s, master's, or higher degree are required for applicants
holding a master's or higher degree. These transcripts must be sent
directly from the previous university or college directly to and be fled in
the Graduate Admissions OfFce at the address listed below. Applicants
are responsible for requesting ofcial transcripts from each institution
previously attended. The Admissions Ofce will assist students in
completing transcript requests. Applicants who have not completed the
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test scores, letter of recommendation, and o¥cial transcripts normally
completes an application for admission.

Graduate Program Admission Classifcations

Master’s Degree Programs




indicate that the student is not eligible for admission, the student
must withdraw from the class or classes, with a refund if applicable,
or receive non-degree credit for the class or classes for which he/she
is registered. Applicable refunds will be made in accordance with
regulations as stated in published refund policies.

When the records are completed and if it is determined that the
student was not eligible for graduate admission, all hours pursued
will be converted to non-degree credit with no refund of tuition.
Students receiving fnancial aid are responsible for repayment.
When the records are completed and if it is determined that the
student was not eligible for unconditional enrollment because of low
grade point average or low exam score(s), students will be admitted
under conditional status. See Conditional Admission requirements.
If the student has completed the term for which temporary admission
was granted and the records are still not in order, the hours pursued
will be held in abeyance until the records are clear. No refund of
tuition will be made, and the student will not be permitted to enroll
in succeeding terms until the records are complete and admissibility
is determined; however, with the permission of the appropriate
graduate admission authority, the student may extend temporary
admission for a second term. Written approval authorizing the
extension must be in the student’s permanent record. A student may
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individuals be previous undergraduate or graduate

professors, advisors or others who can substantiate the applicant’s

academic preparation for admittance to a doctoral program.

4.  Statement of Intent. The statement of intent should:
A. ldentify and obtain support for a TROY Sport
Management doctoral faculty member to serve as potential
research advisor
B. Include details of your rationale for pursuing a Ph.D. in
Sport Management.
C. Include details regarding your career and research
interests.

5. Writing Sample

The goal of the writing sample is to measure the applicant’s
ability to write clearly and succinctly in an academic fashion. The writing
sample will assist the Doctoral Admissions Committee in evaluating
the applicant's research, writing, analytical and problem-solving skills.
The writing sample may include a thesis completed by the student or a
signifcant research paper, preferably written at the graduate level, and
solely by the applicant. The paper must be double spaced, 12 point, Times
New Roman font with 1 inch margins on all sides. It is recommended
that the writing sample follow the American Psychological Association
(APA) style. However, other writing styles, including but not limited to
Chicago, Modern Language Association (MLA), AMA Manual or other
accepted research writing styles, will be considered.

The Doctoral Admissions Committee will evaluate the writing
sample based on the following criteria: 1) Writing Development and
Critical Thinking — ability to articulate the primary concept and inform
the reader of its focus; 2) Organization and Structure - development of
the topic to include fuid transitions; 3) Paragraph Development - use
of transitions and language within each paragraph.; 4) Mechanics —
appropriate spelling, grammar, and punctuation; and 5) Use of Writing
Style — Although all classes and dissertation will employ the APA format,
the Committee will review the sample for appropriate use of other
acceptable academic research writing style such as cited in the previous
paragraph.

NOTE: The writing sample could also include accepted or
published research that the applicant has been sole or co-author of a
research project. The applicant must submit a PDF of the paper or a link
as proof of publication.

6. Resume or Curriculum Vitae

Transient Admission
Students from other accredited universities who wish to take a

course(s) from Troy University must:

1. Complete a standard "Application for Admission," provide proof of
a baccalaureate degree (no ofcial transcripts required), and pay the
application fee.

2. Present a transient authorization form from the parent school to the
Admissions ofFce of the campus location where the course will be
delivered. The authorization must identify the course(s) to be taken
and the term in which it will be taken, or indicate that the course
is to be taken at the student's discretion. The form must be signed
by a designated o¥cial of the University or campus (i.e., Registrar,
Director, etc.).

3. Meet all prerequisites and provide the documentation prior to being
admitted to a particular course.Application status for the semester
is determined by the information supplied on the application for
admission. Admission status may not be changed following the last

day to add/drop for the semester.

Transfer Admission

The admission requirements for transfer students are the same
as regular admission standards. Students on temporary, permanent
academic, or disciplinary suspension from any other college or university

should refer to Transfer of Students on Suspension.
Transfer of Students on Suspension from Another Institution

1.

Temporary, Indefnite, or Permanent Academic Suspension: A
student who has been suspended from another college or university



Unaccredited or Otherwise Accredited Baccalaureate
or Master’s Degree Holders—Student Admission Re-

quirements (United States and Foreign Universities)
Students must submit an oFcial transcript(s) with degree(s) posted
at least one semester/term prior to the desired date of registration. The
appropriate academic college and the Graduate Council will evaluate all
submitted transcripts using commonly accepted practices and guidelines.
A determination will be made based on (1) the unaccredited or otherwise
accredited institution’s afFliation with the following agencies which
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student visa. Students may refer to the web site http://trojan.troy.edu/
graduateschool/ for information on program availability at a specifc
Troy University campus.

Persons requesting U.S. Citizenship and Immigration Services



Academic Program Evaluation

The Academic “Program Evaluation” serves as a formalized program
document developed by a graduate student and his/her adviser. Together,
the student and adviser confrm this document. The Academic “Program
Evaluation” provides an outline of the coursework and requirements
leading to a specifed graduate degree. It should be referenced during
each registration. If the student selects courses outside the approved
plan of study, without prior faculty adviser approval, the credits may
not apply toward degree requirements, but will afect the student’s grade
point average. The Academic “Program Evaluation” may be found on

WebExpress.

Academic Suspension/Dropped from Program/
Retention

Graduate students may earn no more than six semester hours of
grades below "B". Students who earn more than six semester hours of
"C" grades or below are automatically academically suspended from the
University for a period of one calendar year, at which time the student
may petition the Dean of the Graduate School for readmission.

Conditionally admitted students who do not attain a 3.0 grade point
average (4.0 scale) at the completion of nine semester hours will be
academically suspended from the University for a period of one calendar
year at which time the student may petition the Dean of the Graduate
School for readmission.

Students who are academically suspended are prohibited from
attending the Graduate School or any academic level of the University
for a period of one calendar year. Any courses taken at another university
during the time of academic suspension will not be accepted for credit.

Courses that are over eight years old are not computed in grade point
averages for retention purposes. Quality points are no longer considered
in determining retention.

TROY UNIVERSITY
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at campus Admissions ofFces and online. Final approval to change
programs will be granted by the appropriate academic dean consistent
with change of program procedures established by that college.

Courses previously credited to the former program will be evaluated
for acceptability for the new degree program through the process of
Petition for Transfer of Graduate Credit evaluation. Petition for Transfer
of Graduate Credit forms are available from any graduate program o¥ce
or online. Grades below a “B” will not be considered for transfer, and




Troy Online

Troy University’s Troy Online was established as a comprehensive,
educational unit of Troy University’s Global Campus to allow and
provide any student, regardless of location, the opportunity to earn
a Troy University degree online. Since its inception, Troy Online has
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be prepared in accordance with the instructions of the Troy University
Thesis Guidelines and department, school or college special requirements.

Thesis Students — Continuous Enrollment
Students must be enrolled in at least one semester hour of thesis the
semester in which they defend their thesis.

Intent to Graduate Procedure

Candidates for a graduate degree must indicate their intentions to
complete the requirements for graduation by fling an "Intent to Graduate"
form at the beginning of the term/semester prior to the term/semester of
graduation with the Graduate Records O¥ce. Since this form is used to
check completion of requirements, order diplomas, and enter students
in the commencement program, it must be fled in accordance with the
published deadlines. Students failing to submit Intents to Graduate by
the published date will graduate at the next semester of graduation.
Candidates must use the online form located at splash.troy.edu/go-to/
intent/. If the online form is not accepted this means that the application
is too late for participation in the upcoming graduation. A graduation fee
must be paid at the time of fling.

Graduation Ceremony

Attendance at commencement is not required for degree conferral;
however, all candidates are urged to attend. Students will attend the
graduation ceremony immediately following their program completion.
Students may select which graduation ceremony to attend based on
their preferred location. The students will be provided with a link to
the graduation ceremony selection when the student fles an “Intent to
Graduate” form.

Time Limit to Complete Master’s and Ph.D. Degree

Programs

All credits used to satisfy Masters or Ph.D. degree requirements
may not exceed eight years at the time of degree completion. For
students completing the Master of Science in Nursing, all credits used
to satisfy degree requirements may not exceed fve years at the time of
degree completion.

A student not enrolled with Troy University for three years or more
must meet all degree requirements current at the time of readmission.

Time Limit to Complete DNP Degree Program

For students completing the Doctor of Nursing Practice-Post BSN
program, all credits used to satisfy Doctoral degree requirements may not
exceed eight years at the time of degree completion.

For students completing the Doctor of Nursing Practice—Post
Master’s program, all credits used to satisfy degree requirements may
not exceed fve years at the time of degree completion.

A student not enrolled with Troy University for three years or more
must meet all degree requirements current at the time of readmission.

Readmission Procedures

Readmission to Graduate School after Academic Sus-

pension
Graduate students may petition for readmission to the Graduate
School only twice. In order to be eligible to petition for readmission,
a student must have been out of school for at least one calendar year.
Students may submit petitions for readmission two months prior to
the eligible readmission date. Students who have been academically
suspended must follow the procedures outlined below:
1. Astudent must petition the Dean of the Graduate School in writing
and cite the particulars of his/her case. The petition packet should
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include:

a.  Aletter describing the circumstances that led to academic
suspension and give evidence of probable success

before being considered for readmission;

Copy of the student’s transcript;

Appropriate letters of support from faculty;

Documentation of circumstances which led to suspension; and
. Readmission Application.

Note: Student petitions for readmission must be documented, cir-
cumstances verifed by the appropriate academic o¥cial at each
location before the Dean of the Graduate School will present the

petition to the respective Academic Dean (5).

2. The Dean of the Graduate School in turn will submit the petition and
supporting documentation, e.g., transcripts, updated Application
for Admission, letter of petition, letters of support, etc., to the
appropriate departmental faculty committee through the o¥ce of
the dean of the discipline in which the student requests readmission.

3. The departmental committee will review the case and make a
recommendation for approval or disapproval to the dean of the
discipline.

4. The dean of the discipline has the authority to accept or reject the
recommendation of the department. If the dean of the discipline
accepts a favorable recommendation from the departmental
committee, he or she must forward it along with his/her endorsement
to the Dean of the Graduate School and the Chair of the Graduate
Council for their concurrence.

5. Ifthe student’s petition is rejected by the dean of the discipline (in 4
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and provide ofFcial transcript(s) from that institution before re-enrolling.
Readmission to Graduate School Applications are available online at
troy.edu/graduateschool/forms.html.

Registration

Students must be registered for all classes prior to attendance in
these classes. If a student’s name does not appear on a class roster, he/she
may not sit in or otherwise attend the course. Students should register
during designated registration times. Once students have registered for
a course or courses, they incur a fnancial commitment which must be
met. Students can pay their tuition online by accessing the Trojan Web
Express.

Students who fail to attend a class without following drop/
withdrawal policies will receive a grade of FA, and those students will
still be charged full tuition and fees. Students with an outstanding balance
will not be permitted to register for future terms.

Repeating Courses

Students may repeat a course in which they received a grade of
“D,” “F,” or “W.” Students who received a grade of "C" or below in the
required research course or courses requiring a grade of “B” or better
must repeat the course and attain a “B” or higher grade to satisfy the
coursework requirements in their program of study. Both grades will
be counted as hours attempted in determining the overall grade point
average. See degree program for additional minimum course grade
requirements.

Residency Requirements
See specifc program for details.

Resident Credit Calculation

Residency, the number of Troy University credit hours earned,
must be established to be eligible for a Troy University graduate degree.
Resident credit for a program is determined by deducting the non-Troy
University transfer/transient credit hours allowed in the program from
the total hours required for the program. Residency requirements vary
by degree program. See specifc programs for minimum residency
requirements.

See the appropriate degree program for specifc transfer credit

requirements.

Semester Hour Load Limits

Defnitions:

e A“semester” is defned for hour load limit purposes as 16
weeks of class meetings.

* A*term” is defned for hour load limit purposes as up to a nine
week period of class meetings.

e A*“session” is defned for hour limit purposes as up to nine
weeks of class meetings within a semester.

o A“full-time” graduate student for admission status purposes
is a student taking eight or nine semester hours per semester or
six semester hours per term, or eight to nine semester hours in
a combination of semesters, terms, and/or sessions over a
sixteen-week period.

e Anpart-time student is defned as a graduate student taking less



the evaluation of transfer credit. Petition for Transfer of Graduate Credit
forms are available at www.troy.edu/academics/colleges-schools/
graduate-school/forms.html

Note: Refer to TIME LIMITS TO COMPLETE GRADUATE
DEGREE PROGRAMS and TIME LIMITS TO COMPLETE
GRADUATE NURSING DEGREE PROGRAMS for more information
on limitations of transfer credits.

Transfer Credit From Regionally Accredited

Universities
No credit may be transferred to a Troy University graduate program

until a student is unconditionally admitted and has successfully completed

a minimum of nine semester hours with the university. The maximum

number of graduate credit hours transferred into a graduate program will

not exceed 12 semester hours. Please consult specifc degree programs
to determine allowable transfer credit hours.

1. A grade of "B" or higher must have been earned in each course.
Transfer credit will not be used to determine the Troy University
grade point average. A copy of the course syllabus may be required.

2. Sixth-year degree program students must refer to the specifc
discipline section of the Graduate Catalog for further requirements.

3. To be acceptable as transfer credit, all hours must have been earned
within eight years of the date of degree completion of the graduate
program at Troy University. Credit accepted as transfer credit,
which becomes over eight years old (graduate nursing courses may
not exceed fve years) before the graduate degree requirements are
completed, will become invalid and will not be counted toward
graduate degree requirements.

4. Where Troy University is replacing another university under
Department of Defense contracts, students will be permitted to
transfer up to 18 semester hours of Troy University equivalent
coursework. This rule applies for one calendar year from the start of
the Troy University program and is only for students who have been
in attendance at that site.

Documents Required for Evaluation of Transfer Credit:

1. Acompleted Petition for Transfer of Graduate Credit form.

2. Acopy of the oFcial transcript showing the course(s) taken.

3. A course description taken from the college catalog where the
course was taken.

4. Evidence that the course was taken for graduate credit or would have
been accepted as graduate credit if not indicated on the transcript.

5. Course substitutions may be considered, as applicable.

6. A copy of the course syllabus may be required. Ofcially accepted
transferred graduate coursework will be posted on the ofFcial Troy
University transcript.

Transfer Credit From Unaccredited or Otherwise Ac-

credited Universities
Some degree programs prohibit the acceptance of transfer credit
from unaccredited or otherwise accredited universities. If a student meets
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Transfer Credit for the Ph.D. in Sport Management
Degree

The Ph.D. degree in Sport Management at Troy University requires
a minimum of 90 credits beyond a baccalaureate degree. In order to
satisfy the 90 credits past a baccalaureate degree, no more than 30 credits
of a Master’s or Juris Doctorate (J.D.) degree from another regionally
accredited institution of higher education will be recognized. As such,




University website.

Students who, for any reason, register for classes but do not
attend MUST NOTIFY THE RECORDS OFFICE IN WRITING TO
WITHDRAW, PRIOR TO THE FIRST CLASS MEETING. Any student
who fails to do so will be responsible for payment of fees and will be
charged with failing grades.

Transient Students and Financial Aid Availability
Transient students are not eligible for fnancial aid through Troy
University.

Withdrawals for Students Receiving Title IV Aid

In addition to Troy University's withdrawal policy, if a student is
a recipient of Title IV aid (Federal Direct Loans for example) federal
regulations administered through the U.S. Department of Education
will apply. If a recipient of Title IV aid withdraws during the term, the
university will calculate the amount of aid the student did not earn, and
the unearned portion will be returned to the Title IV programs. The
student is responsible for any charges which are unpaid as a result of the
return of Title IV funds.

Generally speaking, a student earns Title IV aid based on the number
of days completed during the term prior to withdrawal. Once 60% of the
term has been completed, the student is considered to have earned 100%
of the Title IV aid awarded.

A student who withdraws must complete the Exit Interview Form.
(For any disbursed student loans, repayment begins six months after you

are no longer a half-time student.)

Veterans Education Benefts

The following is a summary of the educational assistance that the
Department of Veterans AFairs ofers to veterans, service members, and
their dependents. More detailed information is available on our web site.
1. The Montgomery Gl Bill® (Chapter 30) assists students who
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eligible for, how many hours of credit the student is registered for, the
length of the term, and, for retirees, the number of dependents.

Graduate Assistantship/Fellowship Program
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25. Violation of any university policies or regulations as published or
referred to in the Student Handbook, including, but not limited to,
those governing the time, place, and manner of public expression;
the registration of student organizations; the use of university
facilities; occupation and visitation of residence halls and other
housing owned or controlled by the university; and the use and
parking of motor vehicles on the campus.

26. Conduct in violation of public law, federal and state statutes, local
ordinances, or university regulations or policies, whether or not
specifed in detail, that adversely afects the student’s suitability as a
member of the academic community and regardless of whether such
conduct has resulted in a conviction under a statute of ordinance.

27. Any other activity, conduct, or dress not specifcally stated herein
that impairs, endangers, or disrupts any person, property, social

order, or the educational environment of the University.

Complaint Policy

Please consultthe TROY Student Complaint Policy located at https://
www.troy.edu/_assets/about-us/_documents/troy-student-complaint-
policy-and-form.pdf#search=STUDENT%20COMPLAINT%20
POLICY%20 and submit a completed form to the Graduate School, 11
Adams Administration Building, Troy, AL, 36082.

Veterans who wish to fle a complaint: any complaint against the
school should be routed through the VA GI Bill® Feedback System
by going to the following link: http://www.benefts.va.gov/GIBILL/
Feedback.asp. The VA will them follow up through the appropriate
channels to investigate the complaint and resolve it satisfactorily.

Disability Services: Policies and Procedures

Please consultthe Oracle, the University's ofFcial Student Handbook,
online at https://www.troy.edu/student-life-resources/student-resources/
oracle.html for the most current and complete policies and procedures
related to disability services.

Harassment and Discrimination Policy

Please consult the Oracle, the University’s ofcial Student
Handbook, online at https://www.troy.edu/student-life-resources/student-
resources/oracle.html, for the most current and complete policy related to
harassment and discrimination.

Student Records Policy

Please consultthe Oracle, the University’s oFcial Student Handbook,
online at https://www.troy.edu/student-life-resources/student-resources/
oracle.html, for the most current and complete policy related to student

records under Family Educational Rights & Privacy Act (FERPA).

Tobacco Policy

Introduction

Troy University is committed to providing a healthy and safe
environment for all students, faculty and staf. The University’s Board of
Trustees demonstrated this commitment with the approval of a resolution
designating Troy University as a tobacco-free institution.

This new policy, which went into efect on August 13, 2012,
prohibits smoking and the use of all tobacco products within all
University buildings, parking lots, structures, walkways, indoor and
outdoor athletic facilities, University vehicles, worksites and grounds
and any vehicles on campus regardless of ownership. The health care
and health education programs of the University perform an important
function by demonstrating and promoting healthy lifestyles through
activities such as curtailment of the use of tobacco products.

Defnitions
A. “Smoking” means inhaling, exhaling, burning, or carrying any
lighted or heated cigar, cigarette or pipe.

B. “Tobacco Products” such as all forms of tobacco, including but
not limited to cigarettes, cigars, pipes, water pipes (hookah),
electronic cigarettes, and smokeless tobacco products (e.g. chewing
tobacco and snu).

C. “Members of the University Community” include its faculty, staf,
students, volunteers, vendors, customers, and visitors.

Policy

This policy applies to all Troy University employees, students,
contractors, vendors, recruits, and visitors.

The use of all tobacco products is prohibited on all property that
is owned, operated, leased, occupied, or controlled by the University.
“Property” for the purposes of this paragraph includes buildings and
structures, grounds, parking lots, non-public walkways, sidewalks and
vehicles, as well as personal vehicles in these areas. These same policies
apply for all TROY campuses and locations.

Troy University will provide a variety of wellness initiatives to
assist students, faculty, and staf to achieve nicotine independence and
smoking cessation.

Implementation Authority

Authority for enforcement of this policy is vested in the Deans
of Colleges, Department Chairs, Supervisors or the Dean of Students
and Athletic Director or their designee, in conjunction with the Senior
Director of Human Resources.

Compliance

Violation of this policy may result in corrective action under the
Student Code of Conduct, Human Resources Policies and Procedures or
other applicable University Regulations or Policies. Visitors refusing to

comply may be asked to leave campus.



